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IHOJIOXKEHUE
0 Mepax Mo HeJOMyIeHHIO COCTABJIEHMUS HeopHIHAIbHOH 0TYeTHOCTH H
HCII0JIB30BAHHIO NMOAC/IbHBIX TOKYMEHTOB
B MKOY «Bepxueuepenckas CII»

1.001mue MoJI0KeHHs

Hacrosmee IMonoxxenne pa3paboTaHO ¢ UEIbIO HEAOMYINCHUA COCTABJICHHS
Heo(UIUATLHON OTYETHOCTH U MCIOIB30BAHUS IIOAICIBHEIX IOKYMCHTOB, yIOCTOBEPSIOLINX
quHoCTB,ILOKyMeHTOBo6o6pa3OBaHHHrocynapCTBer_I_Hbroo6pa3ua,o6ecnet1eHHﬂMKOY

«Bepxneuepenckas CllI»(nanee - OO) JOCTOBEPHOI HHOpMaLHel 0 KBanupHKaIHT
IIPETCHACHTOB
HanynoyCTpOﬁCTBo,COKpameHI/qu/IcnaHapymeHnﬁHKoppynunnBOO,noabnueHm{KaquTBa
00pa3oBaTeNbHBIX ycﬁyr.

[TooXeHHe PETTIAMCHTHPYET: HOCIECA0BAaTEIbHOCTE MepoLpusTHil IpH padore ¢
JOKYMEHTAMH, NPEACTABICHHBIMYE PAOOTHUKAMH IIPH Tpynoycrpolicte, (mubo B Ipomecce
BEIIOTHCHHAS MMH JIOJDKHOCTHBIX OOS3aHHOCTElf), BHI3BABIIMMA OOOCHOBAHHBIC COMHCHUA B
IO[VIMHHOCTH H JOCTOBEPHOCTH H3JTOXCHHBIX B HUX CBEJICHUIA; COCTABJICHHOM HeobHUIHaTbHOMN
OTYETHOCTH, ,uoxyMeH'ioé, IPe/ICTABIECHHBIX B nporecce peammsauun AestensHOCTH OO.

HOJIO)KCHI_/IC TaKKe YCTaHABIHBACT nmpouenypy TIOJATOTOBKH H HANpPaBJICHUS 3a4BJICHUHN B
IIpaBOOXpaHI/ITeJ'II;HBIC OpraHel O COBECPIIEHHOM IpECTYIUICHUHN.

[TooKeHHe 0063aTeNbHO I IPAMEHEHHS BCeMH pabOTHUKaMK 00.

JIOKyMEHT — GyMaXKHEIH HOCHTENb ¢ HH(OpMAmmed, 3a()MKCHPOBAHHOH HAa HEM B BUJIC
TeKCTa, M306PaXeHHs WM UX COUCTAHHSL, IPeHA3HAUCHHRIH JUL HCTIONB30BAHIT 1 XpaHeHud.

OHUIMATEHE TOKYMEHT — NHUCHMEHHBIH aKT, BLITOJTHCHHBINM Ha OyMakKHOM HOCHUTEJIC
HCXOmSIrii OT TOrO MM HHOTO CTPYKTYPHOI'O 3BCHA rocarnmapara, yA0CTOBEPAIOIIHHE KOHKPETHBIC
aKThl U COOBITHS, KOTOpBIE BICKYT s HCHIOJB3YIOMIMX €TI0 JIMIL OIIpe/IeICHHBIC MOCIICICTBHA.
O¢uIMaTEHEI TOKYMEHT JOJDKEH COAePKATh yCTAHOBICHHBIC PEKBUSHIBL

SK3eMIIIp—o0pasell THPAKUPOBAHHOTO NTOKYMECHTA, UACHTHYHBIA OPUTHHAITY.



Buap OTYETHOCTH, IPHMEHACMBIC B 00:

o rocyJapCcTBEHHasd H  BEJOMCTBCHHAA OTUETHOCTH — OTYETHOCTb, COCTaBJIICMAd
yTBepmeHHLD(yHmbnunpOBaHHw((bopMHBcoOTBeTCTBanyTBepmeHHLmnHopmaTnBHLmn
JIOKyMEHTaMH;

* BHYTPEHHSA OTYETHOCTH — pa3spaloTaHHBIE W YTBEPKICHHEIC pyKoBozuTENeM OIaHKH.
06513aTeJlLHBIMHpeKBn3nTaMH3THx0quTOBﬂBnm0TcsI:HaHMeHOBaHneopraHnsamm,'Ha3BaHI/1e
BHI@ NOKYMEHTa, JaTa, HOMEp JOKyMEHTa, MECTO COCTABJICHHS, 3arOJIOBOK K TEKCTY, IOAIMNCD,
rpud yrBepXieHus (Ha OTYeTaxX) WIH DPE3OJIONHsA PYKOBOAUTEILL (a cIpaBKe OTYETHOTO
XapaxTepa).

Ilox HeeHCTBATENBHBIMH JOKYMEHTaMH CJICIYCeT MOHIMATE:

IHonHocThi0 H3TOTOBJICHHBIC (I)I/IKTHBHBIG JOKYMEHTHI HJIA IIOJJIMHHBIC, B KOTOPBIC
BHCCeHbII/ISMeHeHI/I}IHYTeMIIOI[‘II/ICTOK,I[OHHCOK,HCHpaBJ'ICHI/IS{I/IJII/IYHI/I‘{TO)KCHI/ISI‘IaCTI/ITeKCTa,
BHECEHHA B HCTO JOTOJHHUTCIIEHBIX JaHHBbIX, IPOCTABJICHHA OTTHCKA HOJACIBHOTO ITaMIIa HIIN
neyaTtv 1 T.IL.

MdaKTHUYECKH  SBJSIONEcd  MOMTHHHBIMU, HO CcojepxKaiue CBEICHHS, HE
COOTBETCTBYIOMMUE ACHCTBATENPHOCTH OHH COXPAHSIOT BHEIMHHE IPH3HAKA H PEKBH3UTH
HauIeKaluX JOKYMEHTOB(M3TOTOBJIAIOTCS Ha ouIHaTEHOM GaHKe, CONCPIKAT HAHMCHOBAHIA
JODKHOCTEH 1 (haMHAIUK JIHI, YIOTHOMOUCHHBIX UX MOANACHIBATH), ONHAKO BHECEHHBIC B HUX
cBeeHus (TeKCT, TE(POBBIC JAHHBIC) ABIAIOTCS chanbcuPuIMpoBaHHBIMHU.

BhjaHHBE C HapylICHHEM YCTAHOBJICHHOro TODAAKa, T.e. B pe3ynbTare
3JI0yTIOTPEOICHHA JOMKHOCTHEIM JTHIIOM CIy’KeOHBIM IONIOXKEHHEM M COBEPIICHUA HM
XaTaTHBIX JAeHCTBHI IpH BbLIaYe 3TOT0 TOKYMEHTA.

VicIo/b30Banye HEAeHCTBHTENBHBIX OKYMEHTOB 3aKIOUAcTC B MX MpelCTaBJICHUM B
KaUeCTBE OCHOBAHMIA JUI TPYZOYCTPOHCTBA, a TaKKe IpoBeeHH ACHCTBHH, OTHECCHHBIX K
KOMIICTEHITMH MEAMIIMHCKON Opranu3aini.

[epcoHANBHEIE [AHHBIC paborruka — HHbOpMAIK, HeoOxouMas paboToJaTeNo B
CBSA3H C TPY/IOBBIMY OTHOIICHUSIMH K KaCaroasdCs KOHKPETHOTO pabOTHHKA.

2. JleiicTBHS JO/DKHOCTHBIX JIMKK OO npH BO3HHUKHOBCHUH COMHEHHIl B NOJJIMHHOCTH
NpeACTABIEHHBIX IOKYMEHTOB.

B ciyuae BO3HHKHOBEHHS OOOCHOBAHHBIX COMHEHHI B TOUIMHHOCTH IPEICTaBICHHBIX
TOKYMEHTOB (JIMIUIOMOB, cepTU(HUKATOB, yIOCTOBEpEHHUH) U JOCTOBEPHOCTH coJleprKallehcs B
pux MEGOPMANME JHPEKTOp, CHEHAIUCT MO Kafpam OCYHIECTBIIONHAN y4eT JOKyMEHTOB,
00s13aH NPEANPHHAT, MEpPHI, HAIpaBICHHBIC Ha yCTpaHeHHE; BO3HMKIIUX COMHEHHH H Ha
OJTy4eHHE TOMOIHATEIBHBIX CBEJICHUH.

IIpy BOHMKHOBEHHH Y 3aMECTHTEILL JUPEKTOpa B COMHEHHH B IPOGECCHOHATM3IME HIIH
KOMIIETEHTHOCTH paboTHHKa, OH 00s3aH 00 3TOM COOOIIMUTE JUPEKTOPY C LENbIO IPOBEPKU
[10UTHHHOCTH TIPETBSBICHHBIX PAGOTHHKOM JOKyMEHTOB TIpH TPYAOYCTPOUCTBE.



Jlenonpou3BOAUTEND CHUMAET KOIUIO JOKYMEHTOB K MPOBOAUT «IIEPBBIA ATAINIPOBCPKH
[OTMHHOCTH IHIUIOMa (OpYrux JIOKYMEHTOB) IIpM MpHUeME Ha paboty: BU3YAIbHBIA H
TAKTUIBHBIN.

Cpenenus 06 o6pa3oBaHuM pabOTHHKA IIPUPABHUBAIOTCA K HePCOHATBHBIM TaHHBIM.
Cornmacao m. 3 cr. 86 TK P®, (anajormdsHasd HOpMa COZIEPXKUTCI TaKkKe B m.1m2 cr.10
denepanbHOro 3aKOHA OT 27.07.2006 Ne 152-®3 «O mepcOHANbHBIX JAHHBIX») BCE
[EPCOHATPHEIE JAHHBIE paboTHHKA CJEAYeT NONy4aTh TOJNBKO Y mero camoro. Ecmu-
HepCOHANbHEIE JAHHbBIE paboTHHKA, BO3MOXXHO, MOJyYUThH TOJIBKO y TPEThEH CTOPOHBL, TO
paboTHHK, MOJDKEH OBITH YBEIOMJICH 00 STOM 3apaHee W OT HETO JOIDKHO OBITH IIOJY4EHO
IHCHMEHHOE COTJIacHe. )

CrelMAIMCT IO Kajapam 00s3aH COOOIIHMTH pabOTHHKY, MPEIOCTABUBINEMY NOKYMCHT,
BEBEBAIONY COMHEHHE B €ro NOMIMHHOCTH, O HEJAX, MpPEAnoJaracMbIX HCTOYHHUKAX H
croco0ax MONyYeHHs NMEePCOHAIBHBIX J@HHBIX, @ TAKXKE O XapaKTepe MOCJIEACTBISIX OTKa3a
pabOTHHKA JaTh IICBMEHHOE COTTIACHE Ha MX MOy CHHUE.

Tlocne odopMIEHHs COrnacus pabOTHHKAa HA MOIYHCHHC IEPCOHATBHBIX JAHHBIX, B
COOTBETCTBHHE C 3aKOHOZATETHCTBOM P®, HAYAILHEK OT/EN Ka/(POB HAIPABICT obHIHATBHBIH -
3aIpoC B HHCTAHIIMIO, BBIJABIIYIO IOKYMCHT (o6pasoBaTebHOe YIPEXKACHHS, Ip.).

B ciydae IOMydeHHSI OTBETOB Ha 3aIIPOCH!  IOATBEPK/IAIOMINX, HTO TPEACTABICHHBIC
JOKYMEHTEI 00pa3oBaTeNbHBIMU  YIPSKACHAAMU (MHBIM YUIPEXICHUEM, opraHm3alueii) He
BLIIABAINCH, WM yKa3aHHBIC B HHMX CBEICHHA HE 4 COOTBETCTIBYIOT HEHCTBHTEIBHOCTH,
JEIONPOU3BOATENS B IEHB MOIYICHHS OTBETOB HAIPABIACT IUPEKTOPY HOKIATHYIO 3AHCKY.

B ciyuae TpUHATAS JUPEKTOPOM PEIICHHS O HANPAaBICHHH 3ampoca B HMHCTAHIUIO
BBUIABINYIO JOKYMEHT, BBI3HIBAIOIIMA COMHEHHE B €TI0 OOUTMHHOCTH, JAHHOE pENICHUE
JOBOJIMTCA [0 CBEICHHUS JIMIIA, TIPSAOCTABUBIIETO NOKYMEHT. '

HpI/IHCO6XOIII/IMOCTI/IOTJIHHa,IIpeILOCTaBI/IBHICFOI[OKYMeHT,BBISBIBaIOMHﬁCOMHCHHeBCFO
OJJIMHHOCTH, HEOOXOIMMO MONIYYHTh COIlacHe Ha 06paboTKy MEPCOHANBHBIX NAHHBIX, IIOCTC
qerozxenonp0H3Boz[meJIL,Ba,upeCK0T0p0r06Lmnpe)10CTaBneHnoKymeHT,HanpaaneT3anpOCB
HHCTAHIHIO, BEIABILYIO JOKYMEHT, 3@ IIOANUCHI0 AUPEKTOPA.

3ampoc B MHCTAHIMHIO, BBUIABINYIO TOKYMEHT, BBI3LIBAIOINMI COMHEHHMS B €ro
[IOJUTAHHOCTH, PETHCTPHPYeTCA B JKypHAle pErMCTpaliH 3allpocoB Ha IIOATBEPXKACHHUC
OJUTMHHOCTH JOKYMEHTA € yKa3aHHEM B IOCICAYIOIIEM OTBETa. (TIpunosxenue Ne 1)

[Tociie OMydYeHUs OTBETA Ha 3alpocC, AaHHasd HHPOPMAIHS HE3AMEITHTENHHO AOBOMUTCSA
10 UPEKTOpa B BHJIC CITy>KeOHOH 3aIlMCKH.

B cayuae IOJOKHMTEIBHOIO OTBCTA (ykazaHHs B JOKYMCHTC nHbpOpMANWd HE
COOTBETCTBYIOIIEH CHCTBUTENHHOCTH MIIK JOKYMECHT HE BEUIABAVICS JAHHOM MHCTaHIHUEH, Ip.)
JAPEKTOP PACCMATPUBAET NMPEICTABIICHHBIC JTOKYMEHTRI H NpPUHUMAET PellieHHe O HampaBICHUK
3asgBJICHIS B IIPABOOXPAHHTENbHBIC OPTaHbl O COBEPIICHHOM IIpeCTyIUICHHH (HHOE) B MOPATIKS,
pexycMoTpeHHOM [10/105KeHHEM O COTPYIHUIECTBE C IpaBOOXPaHUTEILHBIMU OpraHaMu.



HaOCHOBaI-II/II/IpC3OJIIOHI/II/IJII/IpeKTopaOHaIIpaBJIeHI/II/ISaSIBIIeHI/I}IBl'IpaBOOXpaHI/ITeJIbHLIe
OpraHbl, JOKJIA[HBIC 3alUCKA C TPHIOKCHHBIMH K HUM MaTepHalaMH IIePEatoTCs JIHIY,
OTBETCTBEHHOMY 3@ [POTHBOJEHCTBHME KOPPYMIWH  JULL opopMIIeHHs  3asBICHHA B
[PaBOOXPAHUTENIBHBIC OPTaHbL. ;

HpeIICTaBJ'IeHHBIe OO HeneUCTBHTEIILHEIC JOKYMCHTHI HJIH UX KOIMHMH HE IoJjIeXaT
B03BpaTyBCB}I3I/ICI/IXB03M0)I(HOﬁBBICMKOﬁﬂpaBOOXpaHI/ITeJIBHBIMI/IopI‘aHaMI/II/IIIOCJ'[e)IyIOIHI/IM
IpHU3HAHUEM BEIIECCTBCHHBIMH JOKa3aTelIbCTBAMH.

HpnnpOBepKenOKymeHTOBHeo6xonnMqunTBIBaTL,qTonommHHoCTanencraBneHme
JIOKYMEHTOB = YCTAaHABJIMBaeTCA MyTEM MPOBEPKH PCANbHOCTH HMMEIOMKXCS  JIOKyMEHTOB
yCTaHaBHﬁBaCTCHHYTeMHPOBepKI/IpeaJIBHOCTI/II/IMCIOII.[I/IXC)IBHI/IXHO)IHI/ICeﬁJIOH)KHOCTHBD(HHH u
COOTBETCTBHS COCTABJIEHUS JaTaM OTPAXCHUSA B HHX onepanuii, nuabopManuy, GaKTos U T.J.
Ilpy 9TeHHH NOKYMEHTOB, HOCTE YCTAHOBJCHHMA X [OUIMHHOCTH, IPOBEPATH JOKYMEHTBI 11O
CYLIECTBY C TOYKH 3DEHHS JIOCTOBEPHOCTH, 3AKOHHOCTH, OTpaXEHHBIX B HAX HH(OpMaIKH,
dakroB ¥ T.A. JIOCTOBEPHOCTH undopMarmH, 3aQUKCHPOBAHHOK B NOKYMCHTAX, IIPOBEPSETCA
H3yUCHHEM OTHX M B3aWMOCBA3aHHBIX C HMMH 5 IOKYMEHTOB, OTP@XCHHBIX B JOKYyMCHTaX
onepaunﬁyCTaHaBHHBaeTc;myTeanOBepKncoOTBeTCTBI/m,ueﬁCTByfomemyaaKOHonaTenLCTBy.

3. IloAroToBKAa M HANpPaBjJeHHe B NPABOOXPAHUTEILHBIC opraHbl  3asiBJIEHHH 0
COBEepPLIEHNH NPECTYIVICHHS

Ha OCHOBAHHMHM TNHCBMEHHOTO YKasaHusi [HUpPEKTOopa JIHIO, OTBETCTBEHHOE 32
IPOTHBOJE}CTBAE KOPPYIIIHH B TCYCHUE 5 jHell TOTOBHT 3asABICHHMs U MpPHIIaTacMble K HAM
MaTepUaibl, KOTOpEIC B MOpAAKE CT. 141 VIIK P® HanpaBisioTcs B MPaBOOXPAaHHUTEIBHBIC
OpraHsl Toposia HOBOKYﬁ6BImeBCKa 3a moamucHIo upexropa. (IIpunoxerue Ne 2)

3aspiende B [PABOOXDAHUTENBHBIE OpPraHel O  COBCPIICHHOM HpeCTYIUICHUN
(mpenocTaBlicHHe ONIETBHbIX JOKYMEHTOB) DPETHCTPUpYETCd B IKypHAIC perucTpaniy
3aS{BJIeHPIi/'IBHpaBOOXpaHI/ITeHBHBIeopI‘aHBIOCOBepIIIeHHOMIIpeCTYHJIeHI/II/I(HpI/IJIO)KeHI/IeN93)C
yKa3aHHEM B MOCIICIYIOMEM PEIICHHS.

IIpu mocryruienud B OO TOCTaHOBJICHUA 00 oTkaze B BO30YXKACHHH YTOJIOBHOTO JC]a,
BHIHECCHHOIO B TOPAIKE M. 1 cr. 148 VIIK P®, nmuuo, OTBSTCTBEHHOC 3a IPOTUBOJAECHCTBUE
KOPPYIILIHH COTJIaCOBBIBAET C AWPEKTOPOM IIEIECO0OPasHOCTH nanpHeHIero 00anoBaHus
yKa3aHHOTO MOCTAHOBIICHHS.

4, 3akaYHTEJbHbIE IMOJIOKCHUS

JIHI0, OTBETCTBEHHOE 32 IPOTHBOAEHCTBHE KOPPYIIIIMHK EXXETOAHO IPEACTABISET
JUPEKTOPY CIIPABKY, CONEPIKAIILYIO MHGOPMAIIHIO O IPOJETAHHON paboTe N0 NAHHOMY
HaIpaBJICHHUIO JEATEIBHOCTH



